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This WA Award Summary is a_summ the state Vehicle Builders Award and does not include all obligations

required by the award. Itis
Industrial Relations i

@, nt that you also refer to the full Vehicle Builders Award that is available on the WA

i
jonfwebsite www.wairc.wa.gov.au

Provisions of other legislation also apply to employees and have been included in this WA Award
Summary wh prop ou may need to refer to the Minimum Conditions of Employment Act 1993, the Long
Service Leave A 58, and the Industrial Relations Act 1979 for full details.

‘m matted for viewing on the Wageline website and contains web links to other relevant information.

g~ a printed copy in which links are not visible, all additional information can be found at
www.dfairs.wa.gov.au/wageline or by contacting Wageline on 1300 655 266.

This WA Award Summary was updated in April 2020 to include information on the provisions of the COVID-19 General
Order issued by the Western Australian Industrial Relations Commission (WAIRC) on 14 April 2020. The COVID-19
General Order applies until 31 July 2020 unless extended. The WA Award Summary was further updated in May 2020
to include information on the provisions of the COVID-19 JobKeeper General Order issued by the WAIRC on 15 May
2020. The COVID-19 JobKeeper General Order applies until 28 September unless extended.
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http://www.wairc.wa.gov.au/
http://www.dmirs.wa.gov.au/wageline

@ Three Step Check

: to make sure this WA Award Summary is relevant to you

Step 1
Is the business in the state
system?

This WA Award Summary applies to businesses in the state industrial
relations system. It covers businesses which operate as:

v sole traders (eg Jane Smith trading as Jane’s Panel Beaters)

v unincorporated partnerships (eg Jane and Bob Smith trading as Jane’s
Panel Beaters)

v unincorporated trust arrangements (eg Jane and Bob Smitlt as
trustees for Jane’s Panel Beaters)

This summary does not apply to businesses in the nation@lations

system which operate as:
X Pty Ltd businesses (eg Smith Pty Ltd trading@s Ja nel Beaters)
X incorporated partnerships or incorporated trtists

X incorporated associations and other @ profit bodies (that are
trading or financial corporations

Wageline’s Guide to who is in the
If the business or organisation is i
Ombudsman website www.fair

Step 2
Is the business covered by the
Vehicle Builders Award?

The Vehicle Builders Awagd appliesto businesses in the state industrial
relations system in h nd caravan building and repair trade
including:

v’ vehigl btilders and repairers
v rtr s

v YanelBeaters and/or spray painters
n builders and repairers

Step 3
Is the employee’s job cover
by the Vehicle Builders Awa

eV e Builders Award sets pay rates, working hours and other
e ment arrangements for full time, part time and casual employees
working as:

v tradespeople
v’ vehicle builders

',

The Vehi

ents.

5,000 for not keeping employment records, for keeping inadequate or fraudulent records, or

A Em%)ve ed by this WA Award are legally required to keep employment records. Employers can be
% providing records to Industrial Inspectors when required to do so. Page 5 details record keeping

Builders Award is a legal document that outlines the minimum wages and conditions of employment that

must be provided to employees who are covered by the award. Employers and employees cannot agree to lesser

conditions.

Industrial Inspectors at the Department of Mines, Industry Regulation and Safety have statutory powers to investigate
employee complaints about underpayment of wages or leave entitlements under this WA Award and state
employment laws. The Department can prosecute employers in the Industrial Magistrates Court for not paying the
rates of pay, including overtime, penalty rates and allowances required by this WA Award.

Employees who believe that they have been underpaid should visit the Making a complaint about underpayment of
wages or entitlements page for more information.
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/@ Rates of pay

All rates of pay are gross rates (before tax). Current rates applied from the first pay period on or after 1 July 2019.

@ Adults — 21 years and older

@ Apprentices

Apprentices aged 21 and above must be paid the minimum a

appropriate apprenticeship rate for their year, whichever isghg high

'6

N

Classification - Weekly Hourly . Casual . Tool
(see page 9 for descriptions) (includes 20% loading) allowance
Vehicle Builder - Level 1 $746.90 $19.66 $23.59 N/
Vehicle Builder - Level 2 $765.00 $20.13 $24.16

Vehicle Builder - Level 3 $789.40 $20.77 $24.93

Vehicle Builder - Level 4 $812.10 $21.37 $25.65

Tradesperson - Level 1 $850.90 $22.39 $26.87

Tradesperson - Level 2 $874.10 $23.00 $27.60

Tradesperson - Level 3 $897.10 $23.61

Tradesperson - Level 4 $918.20 $24.16 $11.75
Advanced Tradesperson $987.50 $25.99 $11.75

ntice rate of $638.20 per week or the
r ordinary hours of work.

4 Year Term 3.:e:r¢:‘ar 3 Year Term Tra d:-:/;::rson Weekly Hourly aII:\Ao/::'\ce
1st Year 0-6 months % $357.40 $9.41 $4.94
2nd Year 7-18 months | 1st Year 55% $468.00 $12.32 $6.46
3rd Year 19-30 months | 2nd Ye % $638.20 $16.79 $8.81
4th Year 31-42 months | 3rd Yéar 88% $748.80 $19.71 $10.34
/\
@ Juniors — under 21 years of age
Juniors can be employed in ocg@ipations hich an apprenticeship is not provided.
Juniors Weekly Hourly (includegazs:)li/illoading)
15ye $298.80 $7.86 $9.44
$373.50 $9.83 $11.79
ars of age $448.20 $11.79 $14.15
m- ¥of age $522.90 $13.76 $16.51
ars of age $597.60 $15.73 $18.87
0 years of age $694.60 $18.28 $21.93

e Some of the pay rates in the Vehicle Builders Award fall below the minimum wages set by the 2019 State Wage

Order. In such instances the rates listed here are the legal minimum rate.

e Under the Children and Community Services Act 2004, it is illegal to employ children under the age of 15 in this
industry, except if the child is working as part of a school program or in a family business.

Trainees

1300 655 266.
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To receive email updates when WA award pay rates change, subscribe to Wageline News.

For pay rates for registered trainees working under the Vehicle Builders Award, please contact Wageline on



http://www.dmirs.wa.gov.au/wageline-news

=

D Deductions from pay

An employer may deduct from an employee’s pay an amount:
e the employer is authorised, in writing, by the employee to deduct and pay on behalf of the employee
e the employer is authorised to deduct and pay on behalf of the employee under the relevant WA award
e the employer is authorised or required to deduct by law or a court order.

Q) Hours and overtime %
A 4
e The ordinary hours for full time employees is as follows: x
o an average of 38 per week to be worked on one of the bases prescribed in t% e clause 7 of

the award for details)
o Monday to Friday
o between 6:00am and 6:00pm
o not exceeding 10 hours on any day.
® Where the ordinary working hours are to exceed eight on any day, th gement of hours must be subject
to agreement between the employer and the majority of e eS\i e plant, section or sections
concerned.
Overtime
e All overtime worked Monday to Friday is paid for a rate e and one half for the first two hours and

double time after that.

e Work done on Saturdays prior to 12:00pm mus
hours and double time after that, except in
Saturday (see Clause 7. — Hours for detail

e Work done on Saturdays after 12:00p n ys must be paid for at the rate of double time.

e Aparttime employee must be paidg@vetimefates for all hours in excess of the hours fixed under their contract
of employment.

t the rate of time and one half for the first two

e
i stances in which ordinary hours can be worked on

Shift work
e Specific hours, rostering arra nts and allowances apply for employees working on a continuous shift
basis. See clause 7 Vehicle Builders Award on the WA Industrial Relations Commission website

defails.

WWW.wairc.

COVID-19 JobKee rder

The COVID-1 Keep neral Order issued by the Western Australian Industrial Relations Commission on
15 May 2020 introduced temporary provisions for employers and employees who are participating in the
Com w b er scheme.

The em JobKeeper provisions allow employers to give certain directions to employees and make certain
request§of t , including provisions that allow employers to:

e issue a ‘JobKeeper enabling direction’ to temporarily alter or reduce an employee’s working hours (which may
be reduced to nil), change an employee’s duties and change their location of work; and

e request that an employee change their days/times of work.

There are a range of specific rules and requirements about the state system JobKeeper provisions. The State system
COVID-19 JobKeeper provisions page of the Wageline website has detailed information.

These new provisions apply from 15 May 2020 until 28 September 2020, unless extended.
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» Public holidays

A full time employee is entitled to public holidays (or days substituted for public holidays) without deduction
of pay. A part time employee is entitled to a public holiday (or day substituted for a public holiday) without
deduction of pay if they would ordinarily be required to work on that day if it was not a public holiday.

When Christmas Day or New Year's Day falls on a Saturday or Sunday, such holiday is be observed on the next
succeeding Monday - where Boxing Day falls on a Sunday or a Monday, such holiday is observed on the next
succeeding Tuesday. When a public holiday is substituted with another day, the public holiday itself is no
longer considered a public holiday for the purposes of the award.

Work performed on public holidays must be paid for at the rate of double time and one half

Visit the Public Holidays in Western Australia page to view the public holiday dates.

l /; Employment of children

Under the Children and Community Services Act 2004, it is illegal to employ en under the age of 15 in this
industry, except if the child is working as part of a school program or i iness.

School aged children must not be employed during school hours, ipating in a school program.
Visit Wageline’s when children can work in Western Australia f rmation.

1=
D Employment records

Employers are legally required to keep emp tr rds which demonstrate that employees have been
paid all entitlements under the Vehicle Bui and relevant legislation.
Employers must keep all employmen Ieast seven years after they are made for both current
and past employees. Records rela toYeng service leave must be kept for seven years from the date
employment ends.
Employers can be fined up t , byathe Industrial Magistrates Court for not keeping employment records
or for keeping inadequate oRfraud records. A common requirement that employers fail to observe is a
lack of detail in keeping,emplo records.
Employers must keep ds that detail:
O Employee
Date o 1 years of age
Date employee commenced with the employer
Totallpumber ours worked each week
d net amounts paid to the employee
mation required to calculate long service leave entitlements and payment
deductions and reasons for them
e of WA award that applies

Daily start and finish time and meal breaks taken

00O00O

Employment status (full time, part time, casual)

Employee’s classification under the award

All leave taken, whether paid, partly paid or unpaid

Any other information necessary to prove that the wages received by an employee comply with the
requirements of the Vehicle Builders Award, such as overtime hours worked and allowances paid. Contact
Wageline or view the full Vehicle Builders Award on the WA Industrial Relations Commission website
www.wairc.wa.gov.au for details.

0O0O0OO0OO
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e Employment records can be written or electronic as long as they are in a form that can be printed. Time and
wage books can be used to keep employment records, however, it is the employer's responsibility to ensure the
time and wage book includes all of the required information.

e The records must be in English.

e Wageline’s Employment record obligations for WA award employers publication helps state system employers
keep correct employment records. The publication features helpful step by step guides to record keeping and
Wageline’s new look record keeping templates.

|%

D Payslips
e An employee may request an employer to provide payslips for each pay period.
e The payslip should include the amount of wages paid, the amount of deductions made, the Wn eing

paid and the number of hours worked.

e Wageline’s Employment record obligations for WA award employers publication inc%%

o

Meal breaks — all employees
O Kol
4

after not more than five hours of
@ ust be paid at overtime rates

emplate.

e An employee is entitled to a meal break which must not exceed
work. If the meal break is postponed for more than half an hour, the
until released for a meal break.

® A rest period of seven minutes from the time of ceasing tg.t ime of resumption of work is to be allowed
each morning.

@ Allowances Q
N

Allowance When allowance is paid Rate

Tool Allowance | Where an employer d ide a tradesperson or an | As listed in the rates of pay tables
apprentice with the rily required. above.

Meal Money When required t ime for more than two hours | Meal money of $8.75 or $5.95 for
without being notified revious day or earlier, and not | a second or subsequent meal.

provided witlh,a me
Leading hand en pla charge of:
allowance an 3, nor more than 10 employees $21.00 per week
. orgthan 10 and not more than 20 employees $32.20 per week
re than 20 employees $41.60 per week

S rd requires payment of a range of additional extra rates and allowance which apply in certain
or when carting certain goods. Please view the Award on the WA Industrial Relations Commission

2019 Vehicle Builders WA Award Summary 6


https://www.commerce.wa.gov.au/publications/employment-record-obligations-publications
https://www.commerce.wa.gov.au/publications/record-keeping-templates
https://www.commerce.wa.gov.au/publications/employment-record-obligations-publications
http://www.wairc.wa.gov.au/

Leave entitlements

Quick reference guide

Leave entitlement Full time Part time Casual
Annual leave

Sick and carer’s leave

Unpaid carer’s leave

Bereavement leave

AN SRR

Unpaid parental leave

Long service leave

ANANE NANANANAN
ANRYANANANANRN

Unpaid pandemic leave

This WA Award summary covers the basic leave entitlements for employees covered b Builders Award
but does not include all details on leave obligations and entitlements. Full details of conditiens are contained in the
Vehicle Builders Award on the WA Industrial Relations Commission website w irc.wa.gov.au the Minimum
Conditions of Employment Act 1993 and the Long Service Leave Act 1958.

J 1)
O—] Parental leave
o

Employees, including eligible casual employees, are entitlgd unpaid parental leave entitlements in the
National Employment Standards of the Fair Work Act 2009, a number of more beneficial conditions
contained in the Minimum Conditions of Employm ct 1993%a return to work after parental leave on a
modified basis and a reversion to pre-parental lea orking conditions). Visit Wageline’s Parental leave page

for more details.

J 1)
O—] Sick and carer’s leave

e Sick and carer’s leave entitles a fulltime or part time employee to paid time off work due to either illness or
injury to themselves (sick leave)qar b they have to care for aniill or injured family or household member
(carer’s leave).

e Full time and part time emplayeespyare entitled to paid sick and carer’s leave equal to the number of hours
they would ordinarily inat eek period, up to 76 hours per year. Sick and carer’s leave is a cumulative
entitlement, and any | nat taken in one year can be carried over to the next year.

on a weekly basis for full and part time employees.

loyment, a full time or part time employee can use any paid sick and carer’s leave that

ate for caring purposes.

d and subsequent years of employment, a full time employee can only use a maximum of 76 hours
sick leave entitlement for caring purposes, or a part time employee the relevant proportion

based on their ordinary hours of work.

e Casual employees are not entitled to paid sick leave or paid carer’s leave. Casual employees can access up to
two day's unpaid carer's leave per occasion.

e Sick and carer’s leave is a minimum entitlement from the Minimum Conditions of Employment Act 1993.
Wageline's Sick leave calculation guide can assist with calculating sick and carer’s leave entitlements.

e \Wageline’s Employment record obligations for WA award employers publication includes a leave record
template.
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J 11
Q] Long service leave
[ ]

Long service leave is a paid leave entitlement for employees who have continuous employment with ‘one and
the same employer’ for a specified period. Full time, part time and casual employees are entitled to long
service leave under the Long Service Leave Act 1958.

e To be entitled to long service leave an employee’s employment with their employer must be continuous. The
amount of their long service leave is determined by the employee’s period of continuous employment.

e There are a range of paid and unpaid absences or interruptions to an employee’s employment that count
towards the employee’s period of employment for the purposes of accruing long service leave. Some other
types of absences do not break an employee’s continuous employment, but do not countgfowards an
employee’s period of employment for the purposes of accruing long service leave. See the L
— What is continuous employment page for more information.

e ‘The one and the same employer’ also includes employers who previously owned a busi , here has
been a transmission of business. This means an employer who buys or otherwise a S iness or part
of a business will take on the long service leave obligations for existing em ee ere has been a
transmission of business. This applies regardless of anything written in a sale of l%’es tract.

Taking long service leave

The long service leave entitlement for full time, part time and casual em
e after 10 years of continuous employment with the one and the
leave on ordinary pay;
e for every 5 years of continuous employment with the onetand
years — 4'/2 (4.333) weeks of leave on ordinary pay. _

eeglis:
mer — 8% (8.667) weeks of

ployer after the initial 10

When employment ceases

Employee with When an employee with at |

7 but lese than 10 years of continuous employment

between 7 and 10 resigns or is terminated, t aréyentitled to pro rata long service leave on the basis
years of continuous of 823 (8.667) weeks for 90 yeaks of tontinuous employment. This entitlement:
employment e s calculated ployee’s entire period of employment; that is, years,
months, Weeksfand days
e appli & s who resign, are made redundant, die or whose
employer hastterminated them for any reason other than serious misconduct
o es ngt ly to an employee whose employer has terminated them for
s

Ce us Misconduct.
A

entitlefent — 10 years or more of continuous employment

more years of mployee who resigns or whose employment is terminated for any reason is
continuous ‘ iled to:

Employee with 10 or

employment \ e 823 (8.667) weeks of leave if they have completed 10 years of continuous
S employment
e an additional 43 (4.333) weeks of leave for each subsequent 5 years after
the initial 10 years of continuous employment.
Pro-rata entitlement — more than 10 years of continuous employment
‘ When an employee with more than 10 years but less than 15 years of continuous
employment resigns or is terminated they are entitled to pro rata leave. This
entitlement:

e s calculated on the basis of 823 weeks for 10 years of continuous
employment for each year of employment since they completed 10 years
of continuous employment

e s calculated on completed years of employment only; that is, it
does not include months, weeks or days

e does not apply to an employee whose employer has terminated them for
serious misconduct.

This pro rata entitlement (calculated on the on the basis of 87> weeks for 10 years
of continuous employment) will also apply to each year of employment since an
employee completed 15, 20 25, 30, 35 years etc. of employment.
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e The Long service leave pages of the Wageline website contain extensive information on:
o What counts as continuous employment, including details on the impact of various types of paid and
unpaid absences or interruptions on continuous employment
o What happens when business ownership changes
e The WA long service leave calculator can provide an estimate of an employee’s long service leave entitlement
when employment ends as a result of resignation, dismissal, death or redundancy. The WA long service leave
calculator is available at www.dmirs.wa.gov.au/Islcalculator.

() Bereavement leave

e All employees, including casual employees, are entitled to two days paid bereavement leave onfthe death of
a spouse, de facto partner, parent, step-parent, grandparent, child, step-child, grandchild, si%n ther
member of the employee’s household. The two days need not be consecutive.
Bereavement leave is a minimum entitlement from the Minimum Conditions of Empl AcC 3.

[ ]
J i
:U Annual leave
Full time employees are entitled to a minimum of four weeks of paid annual leave ch year of completed

service, up to 152 hours. Part time employees are entitled to a minimum of fo of,paid annual leave per year
paid on a pro rata basis according to the number of hours they are required o il ork in a four week period.

Casual employees are not entitled to annual leave.
® Annualleave isa minimum entitlement in the Minimum Conditiohs o o t Act and the Vehicle Builders
a

Award sets out additional requirements regarding annual le | leave loading.

e During a period of annual leave an employee must be pai ve loading of 17.5%.

e On termination, annual leave loading of 17.5% is out on"fully accrued annual leave entitlements for
completed years of employment. Annual leave |gauli not paid on proportionate leave (leave accrued in
an incomplete year of employment) on terminat

e Annual leave accrues on a weekly basis:

o A full time employee accrues 2.9 olrs offannual leave for each completed week of work.

o A part time employee accrue vant proportion of 2.923 hours annual leave for each completed
week of work.

o Visit Wageline’s Annual | tion guide to work out annual leave entitlements.

o Wageline’s Employm
record template.

e Specific provisions for, | leavefor shift workers apply in the Vehicle Builders Award. Please see the award
on the WA In@ustri ions Commission website www.wairc.wa.gov.au

e The COVID-1 %er has implemented new annual leave flexibility provisions enabling employers and
empl to ag n employee taking twice as much annual leave at half pay or to agree for the employee
to take ual leave in advance.

s apply to all full time and part time employees covered by this WA award effective from

20 until 31 July 2020, unless extended.

leave at half pay provisions in the COVID-19 General Order are:

Instead of an employee taking paid annual leave at full pay, the employee and their employer may agree

to the employee taking twice as much leave at half pay.

Example: Instead of an employee taking one week’s annual leave at full pay, the employee and their

employer may agree to the employee taking two weeks’ annual leave at half pay. In this example:

o the employee’s pay for the two weeks’ leave is the same as the pay the employee would have been
entitled to for one week’s leave at full pay; and
o one week of leave is deducted from the employee’s annual leave accrual.
o Any agreement to take twice as much annual leave at half pay must be recorded in writing and signed by
the employee (and a parent/guardian if the employee is under 18).

o The employer must keep the written agreement as part of the employee’s employment record.
o The agreed period of leave must start before 31 July 2020, but may end after that date.
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e The granting annual leave in advance provisions in the COVID-19 General Order are:

O

An employee and employer may agree to an employee taking a period of annual leave in advance of the
entitlement being accrued if all of the following conditions are met:
o anyagreement to annual leave in advance must be recorded in writing and signed by the employee
(and a parent/guardian if the employee is under 18); and
o the written agreement must state the amount of leave to be taken in advance and the date on
which the leave will commence; and
o the employer must keep the written agreement as part of the employee’s employment record.
If, on the termination of the employee’s employment, the employee has not accrued an entitlement to
all of the period of paid annual leave taken in advance, the employer may deduct from any money due to
the employee on termination an amount equal to the amount that was paid to the employ€e in respect
of any part of the period of annual leave taken in advance to which an entitlement has acerued.
This provision will continue to apply notwithstanding the expiration of the Genera
Where an agreement has been reached under this clause and the leave commenced re xpiration
of the General Order, then the arrangement may continue to operate for the peffio r between the

parties.
(J "
(=3 Unpaid pandemic leave

e The COVID-19 General Order has implemented a new entitlement to ugpai ic leave for all employees

working under this WA award. The new provision is effective from
unless extended.

e The unpaid pandemic leave provisions in the COVID-19 Gen

(1)

(2)

(3)

(4)
(5)

(8)

020 and applies until 31 July 2020

Subject to subclauses (2) and (3), an employee is

employee is required, by government or jcal a itfes or acting on the advice of a medical
practitioner, to self-isolate or is otherwise pr ted from working by measures taken by government
or medical authorities in response to th - ndemic. An employer and employee may agree

’

s’ unpaid pandemic leave.

reason the employee requires thellea
started.

The employee who has giientheir ployer notice of taking leave under subclause (1) must, if
required by the emplo iv mployer evidence that would satisfy a reasonable person that the
leave is taken for a r@ason n subclause (1).

oon as practicable. This may be a time after the leave has

Leave taken under su (1) does not affect any other paid or unpaid leave entitlement of the
employee an ts as service for the purposes of entitlements.

Such :

(a) Jisa i immediately rather than accruing progressively during any period of service;

(b) ble until 31 July 2020 (unless extended by further variation depending on the

duratiop of the COVID-19 pandemic);

will be available to full time, part time and casual employees (it is not pro rata); and

t start before 31 July 2020, but may end after that date.
not necessary for employees to exhaust their paid leave entitlements before accessing unpaid
demic leave.

Such unpaid leave does not operate on a ‘per occasion’ basis and is available once for those employees
compelled to self-isolate, even if they are required to self-isolate on more than one occasion.

Those caring for others who are compelled to self-isolate are not entitled to unpaid pandemic leave.
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:—// Resignation, termination and redundancy

Dismissal
e Anemployer is required to give a casual employee one hour’s notice of termination.

e Prior to terminating an apprentice, an employer must contact the Department of Training and Workforce
Development Apprenticeship Office on 13 19 54 to discuss any proposed termination of an apprentice.

e Except in cases of serious misconduct, an employer is required to give full time and part time employees the
following period of notice of termination (or payment in lieu):

Period of continuous service Notice period
Not more than 1 year 1 week

More than 1 year but not more than 3 years* 2 weeks
More than 3 years but not more than 5 years* 3 weeks
More than 5 years* 4 weeks

o *Employees over 45 years of age with two or more years of continuous service Melst receive an additional
week’s notice.
o These obligations are in the Fair Work Act 2009 which applies r r ¥han the notice provisions in the
Vehicle Builders Award.
e Visit Wageline’s Termination and Dismissal page for more informatigh,a requirements that must be
met when an employee is dismissed or resigns.

Resignation by the employee
e Full time and part time employees are required to p e one k’s notice, except during the first month of
employment, when one days’ notice must be giv &
e A casual employee can resign by providing one r'sotice.

Redundancy %
e An employee is redundant when their loy made a definite decision that they no longer wish the job
the employee has been doing to be e byaanyone.
e An employer has a number of ohligationSiin redundancy situations and may be required to pay severance pay.
Visit Wageline’s Redundanc or nédundancy obligations.

Dismissal requirements

e Under State laws, em s cannot be dismissed if to do so would be harsh, unfair or oppressive. There must
be a valid andifair, or dismissal, such as:
o work performance (which has been raised with the employee and the employee

ibformation page outlines obligations and requirements when an employee is terminated.
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% Classifications / Job duties

Vehicle builder level |
An employee who undertakes up to 38 hours induction training which may include information on the enterprise,
conditions of employment, introduction to supervisors and fellow employees, training and career path opportunities,
plant layout, work and documentation procedures, occupational health and safety, equal employment opportunity
and quality control/assurance. An employee at this level performs routine duties essentially of a manual nature and
to the level of their training —

e Performs general labouring and cleaning duties

e  Exercises minimal judgement

e  Works under direct supervision

e  May undertake structured training so as to enable them to work at Vehicle - Level Il. \%

Vehicle builder - level Il

An employee who has completed up to three months' structured training so as to enahlg the yee to perform

work within the scope of this level. At this level an employee performs work above and, beyond the skills of an
employee at Vehicle Builder — Level | and to the level of their training —

e Works under direct supervision either individually or in a team environg

e Understands and undertakes basic quality control/assurance proced

basic quality deviations and faults

incltding the ability to recognise

e Understands and utilises basic statistical process control proce
Indicative of the tasks which an employee at this level may perfor

e Repetitive work on automatic, semi-automatic or siggle pur

® Assembles components using basic written, spo and/or
environment

hines or equipment
iagrammatic instructions in an assembly

e Basicsoldering or butt and spot welding skill ing serap with oxy-acetylene blow pipe Basic maintenance
of equipment and cleanliness of work are

Maintains simple records
uses$elected hand tools
alfing in conjunction with tradespersons and supervisors / trainers

Assists in the provision of on-th
Performs basic store functio

Operation of mobile equipm@nt ingluding forklifts, hand trolleys, pallet trucks, overhead cranes and winch
operation.
Vehicle builder - le

An employee who has
perform work withingthe s

ehicle Building Certificate | or equivalent training to enable the employee to
this level. At this level an employee performs work above and beyond the skills of

an employee hicle Builder Level Il and to the level of their training —
® Isres ible for the quality of their own work subject to routine supervision
Wo e tine supervision either individually or in a team environment
r cretion within their level of skills and training.

e tasks which an employee at this level may perform are the following —
erates flexibly between assembly stations

e QOperates machinery and equipment which requires exercising skills and knowledge beyond that of an
employee at Vehicle Builder Level Il

e Non-trade engineering skills
e Basic tracing and sketching skills

Receiving, despatching, distributing, sorting, checking, packing (other than repetitive packing in a standard
container or containers in which such goods are ordinarily sold), documenting and recording of goods,
materials and components.

e Basic inventory control in the context of a production process
Basic keyboard skills
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e Ability to measure accurately

® Assists one or more tradespersons

e Welding which requires use of an electric spot or butt welding machine or cutting scrap or tack welding.
Vehicle builder level — IV
An employee who has completed a Vehicle Building Certificate Il or equivalent training so as to enable the employee

to perform work within the scope of this level. An employee at this level performs work above and beyond the skills
of an employee at Vehicle Builder Level lll and to the level of their training —

e  Works from complex instructions and procedures

® Assists in the provision of on-the-job training to a limited degree

e (Co-ordinates work in a team environment or works individually under general supervision
e Isresponsible for assuring the quality of their own work.

Indicative of the tasks which an employee at this level may perform are the following — %
e Use of precision measuring instruments -~

Machine setting, loading and operation

Responsibility for the operation and co-ordination of a store
Intermediate keyboard skills

Basic engineering and fault finding skills
Basic quality checks on the work of other
Knowledge of the employer's operations as it relates to producti

Vehicle building tradesperson - level |

An employee who holds a Trade Certificate or Tradesperson's Rights icatéfas a —

Spring maker, fitter, electrician, body builder, panel beater, first r, painter, spray painter, trimmer, sign
writer, fitter and turner or auto electrician and is able to exeféise the s and knowledge of that trade.

A Vehicle Building Tradesperson - Level | works above an an employee at Vehicle Builder Level IV and to the

level of their training —

e Understands and applies quality control tec
Performs basic draughting and planningegkills
Exercises good interpersonal and comgmuniteations skills

Provides trade guidance and assistapce

Exercises keyboard skills at a igher t

Exercises discretion within the scop his grade

Performs work under ligited s sion either individually or in a team environment

Operates all lifting eq nt incidental to their work

Performs non- ental to their work

Performs w ile primarily involving the skills of the employee's trade is incidental or peripheral to
imary ta cilitates the completion of the whole task. Such incidental or peripheral work would
e additioRal formal technical training

an Vehicle Builder Level Il

ing, trimming, signwriting, panel beating, fibre glassing or electrical work.

adesperson - level Il
radesperson - Level Il works above and beyond a Tradesperson at Vehicle Building Tradesperson -
e level of his/her training —

e Ex@rcises the skills attained through satisfactory completion of the training for this classification, subject to
prescribed standards

Exercises discretion within the scope of this grade

Works under general supervision, either individually or in a team environment
Understands and implements quality control techniques

Provides trade guidance and assistance as part of a work team

Exercises trade skills relevant to specific requirements of the enterprise at a level higher than Vehicle Building
Tradesperson - Level I.

Tasks which an employee at this level may perform are subject to the employee having the appropriate Trade and Post
Trade Training to enable such particular tasks to be performed.
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Vehicle building tradesperson - level lll
A Special Class Vehicle Builder Tradesperson - Level | works above and beyond a Vehicle Builder Tradesperson - Level
Il and to the level of their training —

e Exercises the skills attained through satisfactory completion of the training for this classification.
Provides trade guidance and assistance as part of a work team

Assists in the provision of training in conjunction with supervisors and trainers

Understands and implements quality control techniques

Works under minimal supervision, either individually or in a team environment.

The following tasks are indicative of what an employee at this level may perform, subject to the employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed —

e Exercises high precision trade skills using various materials and/or specialised techniques

e Performs operations on a CAD/CAM terminal in the performance of routine mo
programmes

t C/CNC

es and in the
ch controls fluid

e Works on complex machinery and equipment which utilises hydraulic and/or pne
course of such work, is required to read and understand hydraulic and pneumatic
power systems; or

e Works on complex or intricate electrical interconnected low voltage circui

Vehicle building tradesperson - level IV

An Advanced Vehicle Builder works above and beyond a Special Class Vehi d to the level of their
training —

® Exercises the skills attained through satisfactory completio ing prescribed for this classification,

subject to the standards prescribed by the Implementatio

e Isable to provide trade guidance and assistance as of a woklgteam

® Provides training in conjunction with supervisors iners

e Understands and implements quality control tec

e Works under minimal supervision, either in rin a team environment.

appropriate Trade and Post Trade Training t e particular tasks to be performed —

e Works on machines or equipmept whichWtilise complex mechanical, hydraulic and/or works on machinery or
equipment which utilises co ecthical/electronic circuitry and controls

® Works on instruments which'fmake complex control system which utilises some combination of electrical,
electronic, mechanica luid r principles

e Applies advanced co

The following tasks are indicative of what an&ye is level may perform, subject to the employee having the
a h

numerical control techniques in machining or cutting or welding or fabrication.

Advanced tradespers
An Advanced Trade o)
of hisfher

ion technician - vehicle building
ction Technician works above and beyond a Vehicle Building Tradesperson - Level
ining —

chnical guidance or advice within the scope of this level

overall knowledge and understanding of the operating principle of the systems and equipment on
he tradesperson is required to carry out their task
® Assists in the provision of on the job training in conjunction with supervisors and training.

The following are indicative of tasks which an employee at this level may perform subject to the employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed —

e Through a systems approach is able to exercise high level diagnostic skills on complex forms of machinery,
equipment and instruments which utilise some combination of electrical, electronic, mechanical or fluid power
principles

e Sets up, commissions, maintains and operates sophisticated maintenance, production and test equipment
and/or systems involving the application of computer operating skills at a higher level than Vehicle Building
Tradesperson Level IV
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e Works on various forms of machinery and equipment electronically controlled by complex digital and/or
analogue control systems using integrated circuitry

e Works on complex electronics or instruments or communications equipment or control systems which utilise
electronic principles and electronic circuitry containing complex analogue and/or digital control systems using
integrated circuitry.

Disclaimer

The Department of Mines, Industry Regulation and Safety has prepared this WA award summary to provide
information on pay rates and major award provisions. It is provided as a general guide only and is not designed to be
comprehensive or to provide legal advice. The Department does not accept liability for any claim which may arise
from any person acting on, or refraining from acting on, this information.
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