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Provisions o employment legislation also apply to employees and have been included in this WA award
summ : riate. You may need to refer to the Minimum Conditions of Employment Act 1993, the Long
i )58, and the Industrial Relations Act 1979 for full details.

ry of the state Building Trades Award and does not include all obligations
ortant that you also refer to the full Building Trades Award that is available on the
ission website www.wairc.wa.gov.au

This dogument is formatted for viewing on the Wageline website and contains web links to other relevant
information. If you are using a printed copy in which links are not visible, all additional information can be found at
www.dmirs.wa.gov.au/wageline or by contacting Wageline on 1300 655 266.

This WA award summary includes information on the provisions of the COVID-19 General Order issued by the
Western Australian Industrial Relations Commission (WAIRC) on 14 April 2020 which applies until 31 March 2021
unless extended, and information on the provisions of the COVID-19 JobKeeper General Order issued by the WAIRC
on 15 May 2020 which applies until 28 March 2021 unless extended.
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@ Three Step Check: to make sure this WA award summary is relevant to you

Step 1
Is the business in the
state system?

This WA award summary applies to businesses in the state industrial relations
system. It covers businesses which operate as:

v’ sole traders (e.g. Jane Smith trading as Jane’s Manufacturing)

unincorporated partnerships (e.g. Jane and Bob Smith trading as Jane’s
Manufacturing)

v

v unincorporated trust arrangements (e.g. Jane and Bob Smith as trUstees for
Jane’s Manufacturing)

v

incorporated associations and other non-profit bodies t r t trading
or financial corporations

This summary does not cover businesses and organisations ife thefiational system
which operate as:

X pty Ltd businesses that are trading or financi poratiens (e.g. Smith Pty
Ltd trading as Jane’s Manufacturing)

X incorporated partnerships or incorpora %

X incorporated associations and ot
or financial corporations

For more information visit the Guid
business or organisation is in
website www.fairwork.gov.

Step 2

Is the business covered
by the Building Trades
Award 19687

The Building Trades Aw lies to building trades workers in a variety of
businesses in the stat relations system.

A complete list ofytypes inesses covered is available in Schedule B and a list of
named empl esp@rdents is in Schedule C in the full Building Trades Award on

the WA IndustHi ations Commission website www.wairc.wa.gov.au

Step 3

Is the employee’s job
covered by the Buil
Trades Awar

ilding Trades Award sets pay rates, working hours and other employment
ents for employees working in the occupations listed on page 3 in
bUsinesses that are covered by the award.

oyers covered by this WA award are legally required to keep employment records. Employers can
to $5,000 for not keeping employment records, for keeping inadequate or fraudulent

rd keeping requirements.

=
l J
or for not providing records to Industrial Inspectors when required to do so. Page 6 details
&o

The m Trades Award is a legal document that outlines the minimum wages and conditions of employment that

must be provided to employees who are covered by the award. Employers and employees cannot agree to lesser

conditions.

Industrial Inspectors at the Department of Mines, Industry Regulation and Safety have statutory powers to
investigate employee complaints about underpayment of wages or leave entitlements under this WA award and
state employment laws. The department can prosecute employers in the Industrial Magistrates Court for not paying

the rates of pay, including overtime, penalty rates and allowances required by this WA award.

Employees who believe that they have been underpaid, or wish to make an anonymous report of wage theft, should
visit the Making a complaint about underpayment of wages or entitlements page for more information.
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@ Rates of pay

All rates of pay are gross rates (before tax). Current rates applied from the first pay period on or after 1 July 2020.
The 2020 State Wage Order increased pay rates effective from the first pay period on or after 1 January 2021.

Adult rates of pay — applicable from the first pay period on or after 1 July 2020 until end of last pay period
commenced in December 2020 (new rates applied from first pay period on or after 1 January 2021).

Weekly Tool allowance
e (includes special Casual lpenellie e e
Classification Hourly : : employer does not
payment of $40.78 (includes 20% loading) ide the empl
per Week) p.row e the employee
with all necessary tools)
Bricklayers, Stone workers $844.90 $22.23 $26.68 5.60
Plasterer $844.90 $22.23 $26.68 $18.20
Carpenter, Joiner $844.90 $22.23 $22.10
Joiner - Assembler A $808.50 $21.28 $11.10
Joiner - Assembler B $793.40 $20.88 $11.10
Plumber $844.90 $22.23 $22.10
Plumber - Registered $854.90 $22.50 $22.10
Painter, Glazier, Sign writer $844.90 $5.40
Labourer Group 1* $825.50 N/A
Labourer Group 2* $809.00 N/A
Labourer Group 3* $796.60 N/A
Labourer Group 4* $787.70 N/A

; Labourer Group 2 includes: Scaffolder, Powder Monkey, Hoist or Winch
Driver, Concrete Finisher, Steel Fixer inc ckWelder and Operator Concrete Pump; Labourer Group 3 includes:
Bricklayer's Labourer, Plasterer's Labouker, Assi Powder Monkey, Assistant Rigger, Demolition Worker (after 3 months
experience), Gear Hand, Pile Driver, Tackle Hard", Jackhammer Hand, Mixer Driver (Concrete), Steel Erector, Aluminium Alloy

* Labourer Group 1 includes: Rigger, Drainer,

Structural Erector, Gantry Hand ne rane Chaser, Concrete Gang including Concrete Floater, Steel or Bar Bender to
patter or plan, Concrete Form tripper, Concrete Pump Hose Hand; Labourer Group 4 includes: Builders' Labourers
employed on work othe d iy Groups 1 —3.

Junior rates of pa pplicable from the first pay period on or after 1 July 2020 until end of last pay period
commenced ig Pece r,2020 (new rates applied from first pay period on or after 1 January 2021).

e Junior emp es (19 and under) may only be employed in the classification of Joiner - Assembler A.

ades Award also contains wage rates for employees who are 16 years of age or under.

ren and Community Services Act 2004, it is illegal to employ children under the age of 15 in this
pt if the child is working as part of a school program or in a family business.

XC

Weekly Tool allowance
TS (includes special Hourl . ﬁa:ual o (payable where an employer does not
payment of $40.78 y (Iml: Y d?rs1 Z)OA’ provide the employee with all
per week) oacing necessary tools)
17 years of age $448.20 $11.79 $14.15 $11.10
18 years of age $590.20 $15.53 $18.64 $11.10
19 years of age $711.50 $18.72 $22.47 $11.10

Some of the junior pay rates in the Building Trades Award fall below the minimum wages set by the 2020 State Wage
Order. In such instances the rates listed here are the legal minimum rate.
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Apprentice rates of pay — applicable from the first pay period on or after 1 July 2020 until end of last pay
period commenced in December 2020 (new rates applied from first pay period on or after 1 January 2021).
Adult Apprentices aged 21 and above receive the minimum adult wage of $638.20 per week or the prescribed
apprenticeship rate, whichever is the higher, for ordinary hours of work.

% of rel
4 year term 3.5 year term 3 year term % of re i‘;::t UELES
1st Year 0-6 months 42%
2nd Year 7-18 months 1st Year 55%
3rd Year 19-30 months 2nd Year 75%

4th Year 31-42 months 3rd Year 88% Q

Apprentice tool allowance
Year of apprenticeship 1st year 2nd year 3rd/4th year
Proportion of Tradesperson Tool Allowance One third Two thirds Wllowance

e

@ To receive email updates when WA award pay rates change, subscribe to Wageline News.

e,

=-/'/ Employment of children

industry, except if the child is working as part of ogram or in a family business.
.

e School aged children must not be employe | hours, unless participating in a school program.

e Visit the When children can work in Wes ralia page for more information.

e Under the Children and Community Services Act it isNillegal to employ children under the age of 15 in this
o
in

e A meal break of Negt n minutes must be allowed. The meal break or the spread of hours may be
altered by agr ent, between the employer and employee. Where it is necessary for work to continue

uninterrupted, a h bkeak of not less than thirty minutes must be allowed between the hours of 11.15am and

loyee aged on such work.

is required to work during the recognised meal break so that the commencement of the meal

for more than half an hour the employee must be paid at the rate of double time until the
pased for their meal.

b
% Deductions from pay

An employer may only deduct from an employee’s pay an amount which:
e the employer is authorised, in writing, by the employee to deduct and pay on behalf of the employee;
e the employer is authorised to deduct and pay on behalf of the employee under the relevant WA Award; or
e the employer is authorised or required to deduct by law or a court order.
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.al) Hours and overtime

Ordinary hours are:

® an average of 38 hours a week to be worked in one of the following arrangements:
0 38 hours within a work cycle not exceeding seven consecutive days;
0 76 hours within a work cycle not exceeding fourteen consecutive days;
0 114 hours within a work cycle not exceeding twenty-one consecutive days; or
0 152 hours within a work cycle not exceeding twenty-eight consecutive days;

e worked Monday and Friday, between 6:30am and 6:00pm each day; and

e no more than eight hours each day (or ten hours each day by agreement of the employer a majarity of
relevant employees).

day morning
finishing times

In the case of emergency work an employee in the plumbing industry may be rostered to
and such work may be counted as part of the 38 hours per week. The altered
necessitated by such an arrangement are to be agreed between the employee and the em

Overtime

e If an employee is required to work outside the hours specified above, the t d at overtime rates.

e A part time employee who works in excess of the hours fixed under, of employment must be paid
overtime rates for any hours in excess.

e OQOvertime is paid at the rate of time and half for the first two ho le time after that. Any hours worked
on a Sunday are paid at the rate of double time.

e If an employee starts work between 12am and 6am, do time be paid until usual starting time.

e If an employee works on a public holiday or substit pUklic holiday they must be paid at the rate of double
time and one half.

Shift work

If an employee is required to work shift wo if rdinary hours and additional allowances apply. Please

access a full version of the Building Trades ard on the WA Industrial Relations Commission website

WWW.Wairc.wa.gov.au

COVID-19 JobKeeper General Or

The COVID-19 JobKeeper General Qgder jsstied by the Western Australian Industrial Relations Commission on
15 May 2020 has introduce por rovisions for employers and employees who are participating in the
Commonwealth JobKgeper sc

The state system JolKeep isions allow employers to give certain directions to employees and make certain
requests of th inclu rovisions that allow employers to:

eeper enabling direction’ to temporarily alter or reduce an employee’s working hours (which
uced to nil), change an employee’s duties and change their location of work; and

COVID-19 JobKeeper provisions page of the Wageline website has detailed information.

These new provisions apply from 15 May 2020 until 28 March 2021, unless extended.
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J[f] Public holidays

Full time employees are entitled to public holidays (or days substituted for public holidays) without deduction of
pay. Part time employees are entitled to public holidays (or days substituted for public holidays) without
deduction of pay if they would ordinarily be required to work on that day if it was not a public holiday.

For the purposes of payment of public holiday rates under this award, if a public holiday falls on a Saturday or
Sunday, the following Monday will be considered to be the public holiday. However, if Boxing Day falls on a
Sunday or Monday, the following Tuesday will be considered to be the public holiday. When a public holiday is
substituted with another day, the public holiday itself is no longer considered a public holiday for the purposes
of the WA award.

If an employee works on a public holiday or substituted public holiday they must be pai h e ouble

time and one half.
Visit the Public Holidays in Western Australia page to view the public holiday dates. ®

t' Y tm
wiag ployment records
:/ o O

Employers are legally required to keep employment records which d e that employees have been paid
all entitlements under the Building Trades Award and relevant legislatio

af y made for both current and
seven years from the date employment

Employers must keep all employment records for at least seven
past employees. Records relating to long service leave must
ends.

Employers can be fined up to $5,000 by the Industrial istrates Court for not keeping employment records or
for keeping inadequate or fraudulent records. Empleyersyofténdfail to keep sufficient detail in their employment

records.
Employers must keep records that detail: %
Employee’s name
Date of birth if under 21 years of age
Date employee commenced with t oyer
w
to

Total number of hours work

The gross and net amounts mployee

All information required.to ca long service leave entitlements and payment
All pay deductions ang ons for them

Name of WA
Daily start i and meal breaks taken

Employmen [l time, part time, casual)

Emplo ication under the award

All leave taken, whether paid, partly paid or unpaid

I mation necessary to prove that the wages received by an employee comply with the
ts of the Building Trades Award, such as overtime hours worked and allowances paid. Contact
ine or view the full Building Trades Award on the WA Industrial Relations Commission website
ww.Wairc.wa.gov.au for details.

Employment records can be written or electronic as long as they are in a form that can be printed. Time and
wage books can be used to keep employment records, however, it is the employer's responsibility to ensure the
time and wage book includes all of the required information.

O O0OO0OO0OO0OO0OO0OO0O0O0OO0OO0O0OO

The records must be in English.

Wageline’s Employment record obligations for WA award employers publication helps state system employers
keep correct employment records. The publication features helpful step by step guides to record keeping and
Wageline’s new look record keeping templates.
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@ Allowances

Allowance When allowance is paid Rate

Leading Hand An employee specifically appointed to be a leading hand must

Allowance be paid in addition to the applicable weekly rate:
e Ifin charge of 1 employee (excludes apprentices) $13.49 per week
e Ifiin charge of between 2 and 5 employees $30.09 per week
e Ifin charge of between 6 and 10 other employees $38.19 per week
e Ifin charge of more than 10 other employees $50.86 per week

Meal Money If required to work for more than two hours beyond usual Meal money ofi$
finish time and the employer does not supply a meal. This occasion
does not apply if the employee was notified the previous day
or earlier that he/she would be required to work overtime.

Location Where working in certain regional towns in Western Australia
Allowance (paid on a proportionate basis to casual/part time employees
and apprentices).

Travel Allowance

e Where an employee is required to work away from their usual shop,or @ must be paid fares in excess
of those they would incur travelling between their home and the orfdepot.

e An employee is entitled to their ordinary rate of pay for trav
their home to the shop or depot if it is outside their nor hours of'Work.

e When an employee uses their own car to travel from to the shop or depot and the kilometres exceed

what they would normally travel, they must receive 0§Z3 ts per additional kilometre if the employer requests
they use their car. An employer may pay an all e
w
t

$13.30 per day to satisfy the above entitlements. An
allowance of 0.69 cents per kilometre mustde p n an employee uses their own car during working hours

at the employer’s request or fares/expenses be otherwise paid.

Other allowances

A range of other special rates and a es@apply in certain circumstances and when employees are undertaking
particular tasks. View the Building Tr Award on the WA Industrial Relations Commission website
www.wairc.wa.gov.au for detai

.\‘\ ) Quick reference guide

Leave entitlement Full time Part time Casual

ve v v X

nd carer’s leave v v X
npaid carer’s leave v v v
Bereavement leave v v v
Unpaid parental leave v v v
Long service leave v v v
Unpaid pandemic leave v v v

This WA award summary covers the basic leave entitlements for employees covered by the Building Trades Award
but does not include all details on leave obligations and entitlements. Full details of conditions are contained in the
Building Trades Award on the WA Industrial Relations Commission website www.wairc.wa.gov.au, the Minimum
Conditions of Employment Act 1993 and the Long Service Leave Act 1958.
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Sick and carer’s leave

e Sick and carer’s leave entitles a full time or part time employee to paid time off work due to either illness or
injury to themselves (sick leave), or because they have to care for an ill or injured family or household member
(carer’s leave).

e Full time and part time employees are entitled to paid sick and carer’s leave equal to the number of hours they
would ordinarily work in a two week period, up to 76 hours per year. Sick and carer’s leave is a cumulative
entitlement, and any leave not taken in one year can be carried over to the next year.

e Sick and carer’s leave accrues on a weekly basis for full and part time employees.

e |n the first year of employment, a full time or part time employee can use any paid sick and carer’
they have accrued to date for caring purposes.

e In the second and subsequent years of employment, a full time employee can only use a maxi
of their accrued sick leave entitlement for caring purposes, or a part time employee the
76 hours based on their ordinary hours of work.

leave that

e An employee is entitled to up to two days of unpaid carer’s leave per occasion if a es not have
sufficient paid leave accrued or has exceed the maximum amount of carer’s lea@itha be taken in any
12 month period.

e (Casual employees are not entitled to paid sick leave or paid carer’s leave. employees can access up to
two day's unpaid carer's leave per occasion.

e Sick and carer’s leave is a minimum entitlement from the Minimum C mployment Act 1993.

e Wageline’s Sick leave calculation guide can assist with calculating si ve entitlements.
e Wageline’s Employment record obligations for WA award

template.

blication includes a leave record

Bereavement leave

e All employees, including casual employees, are enti 0 two,days paid bereavement leave on the death of a
spouse, de facto partner, parent, step-parent, grandpar child, step-child, grandchild, sibling or any other
member of the employee’s household. The two not be consecutive.

inimum Conditions of Employment Act 1993.

e Bereavement leave is a minimum entitlemengifro

Parental leave

Employees, including eligible casual ployeesy are entitled to the unpaid parental leave entitlements in the
National Employment Standards of ir rk Act 2009, as well as a number of more beneficial conditions
contained in the Minimum Conditions,of E ment Act 1993 (a return to work after parental leave on a modified
basis and a reversion to pre-p tal le orking conditions). Visit the Parental leave page for more details.

Annual leave

e Full time empl to a minimum of four weeks of paid annual leave for each year of completed
service, upto 1 time employees are entitled to a minimum of annual leave of four weeks per year
paid on a rata issaccording to the number of hours they are required ordinarily to work in a four week
period. Ca employees are not entitled to annual leave.

is inimum entitlement in the Minimum Conditions of Employment Act 1993 and the Building

ets out additional requirements regarding annual leave and annual leave loading.

e

ve loading of 17.5% applies when employees take annual leave. Where the employee would have
recéiyed any additional shift loadings for work performed in shift work, had they not been on leave during the
relevant period and such shift loadings would have entitled them to a greater amount than the loading of 17.5%,
and then shift loadings must be paid instead of the 17.5% loading.

® On termination, annual leave loading of 17.5% is paid out on fully accrued annual leave entitlements for
completed years of employment. Annual leave loading is not paid on proportionate leave (leave accrued in an
incomplete year of employment) on termination.
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Annual leave accrues on a weekly basis:

0 afull time employee accrues 2.923 hours of annual leave for each completed week of work.

0 a part time employee accrues the relevant proportion of 2.923 hours annual leave for each completed week
of work.

0 Visit Wageline’s Annual leave calculation guide to work out annual leave entitlements.

Wageline’s Employment record obligations for WA award employers publication includes a leave record

template.

The COVID-19 General Order has implemented new annual leave flexibility provisions enabling employers and

employees to agree to an employee taking twice as much annual leave at half pay or to agree for the.employee
to take annual leave in advance.
cti

These provisions apply to all full time and part time employees covered by this WA awa tive) from

14 April 2020 until 31 March 2021, unless extended.

The annual leave at half pay provisions in the COVID-19 General Order are:

0 Instead of an employee taking paid annual leave at full pay, the employee and their e el may agree to
the employee taking twice as much leave at half pay.
Example: Instead of an employee taking one week’s annual leave at pay, employee and their
employer may agree to the employee taking two weeks’ annual leave at h . In this example:

= the employee’s pay for the two weeks’ leave is the same as th ployee would have been
entitled to for one week’s leave at full pay; and

®  one week of leave is deducted from the employee’s annua

O Any agreement to take twice as much annual leave at half p

employee (and a parent/guardian if the employee is und

0 The employer must keep the written agreement as of t ployee’s employment record.

0 The agreed period of leave must start before 31 Ma 021, but' may end after that date.

The granting annual leave in advance provisions in the C -19General Order are:
0 An employee and employer may agree to e€ taking a period of annual leave in advance of the
entitlement being accrued if all of the fo onditions are met:
B any agreement to annual leave in ce be recorded in writing and signed by the employee (and
un

a parent/guardian if the emplaye 18); and
= the written agreement mus% mount of leave to be taken in advance and the date on which the
whit

leave will commence; an
®  the employer must keepge ' agreement as part of the employee’s employment record.
0 If, on the termination ee ee’s employment, the employee has not accrued an entitlement to all of
eave taken in advance, the employer may deduct from any money due to the
employee on t i mount equal to the amount that was paid to the employee in respect of any
i ual leave taken in advance to which an entitlement has not been accrued. This
provision will ¢ to apply notwithstanding the expiration of the General Order.
0 Where dit agreem@nt has been reached under this clause and the leave commenced before the expiration of
the Order, then the arrangement may continue to operate for the period agreed between the

d in writing and signed by the

e
e leave is a paid leave entitlement for employees who have continuous employment with ‘one and
the same employer’ for a specified period. Full time, part time and casual employees are entitled to long service
leave under the Long Service Leave Act 1958.
To be entitled to long service leave an employee’s employment with their employer must be continuous. The
amount of their long service leave is determined by the employee’s period of continuous employment.
There are a range of paid and unpaid absences or interruptions to an employee’s employment that count
towards the employee’s period of employment for the purposes of accruing long service leave. Some other
types of absences do not break an employee’s continuous employment, but do not count towards an employee’s
period of employment for the purposes of accruing long service leave. See the Long service leave — What is
continuous employment page for more information.
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e ‘The one and the same employer’ also includes employers who previously owned a business, where there has
been a transmission of business. This means an employer who buys or otherwise acquires a business or part of a
business will take on the long service leave obligations for existing employees if there has been a transmission of
business. This applies regardless of anything written in a sale of business contract.

Taking long service leave
The long service leave entitlement for full time, part time and casual employees is:
e after 10 years of continuous employment with the one and the same employer — 8%3 (8.667) weeks of
leave on ordinary pay; and
e forevery 5 years of continuous employment with the one and the same employer after the ii'!tial

10 years — 43 (4.333) weeks of leave on ‘ordinary pay’.
When employment ceases

Employee with | When an employee with at least 7 but less than 10 years of continuous e t gns
between 7 and | oris terminated, they are entitled to pro rata long service leave on the basi 8 667)

10 years of weeks for 10 years of continuous employment. This entitlement:
continuous e s calculated on the employee’s entire period of employm th ars, months,
employment weeks and days;

or wRose employer has
ndeict; and
ted them for serious

e applies to employees who resign, are made redunda
terminated them for any reason other than serig
e does not apply to an employee whose employe

misconduct.
I\
Employee with | Full entitlement — 10 years or more of contin Mmen?
10 or more An employee who resigns or whose employ inated for any reason is entitled to:
years of o 823 (8.667) weeks of leave if t have completed 10 years of continuous
continuous employment; and
employment e an additional 4'/3 (4.333) ks'af leave for each subsequent 5 years after the initial
10 years of continuou | e
Pro-rata entitlement — mor@t 10ears of continuous employment
When an employee wit th years but less than 15 years of continuous

employment resigns @r Isitermiated, they are entitled to pro rata leave. This entitlement:

e iscalculated o sis of 872 weeks for 10 years of continuous employment for
each ye@to ment since they completed 10 years of continuous employment;
e s calculated gn"completed years of employment only; that is, it does not include
ths, or days; and
. not apply to an employee whose employer has terminated them for serious
uct.

(o] entitlement (calculated on the basis of 873 weeks for 10 years of continuous
oyitpent) will also apply to each year of employment since an employee completed 15,

\ 30, 35 years etc. of employment.
 — O N
W

ts as continuous employment, including details on the impact of various types of paid and unpaid
s or interruptions on continuous employment
t happens when business ownership changes

e The WA long service leave calculator can provide an estimate of an employee’s long service leave entitlement
when employment ends as a result of resignation, dismissal, death or redundancy. The WA long service leave
calculator is available at www.dmirs.wa.gov.au/Islcalculator.

Unpaid pandemic leave

e The COVID-19 General Order has implemented a new entitlement to unpaid pandemic leave for all employees
working under this WA award. The new provision is effective from 14 April 2020 and applies until 31 March
2021 unless extended.
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e The unpaid pandemic leave provisions in the COVID-19 General Order are:

(1)  Subject to subclauses (2) and (3), an employee is entitled to take up to two weeks’ unpaid leave if the
employee is required, by government or medical authorities or acting on the advice of a medical
practitioner, to self-isolate or is otherwise prevented from working by measures taken by government or
medical authorities in response to the COVID-19 pandemic. An employer and employee may agree that
the employee may take more than two weeks’ unpaid pandemic leave.

(2) The employee must give their employer notice of the taking of leave under subclause (1) and of the reason
the employee requires the leave, as soon as practicable. This may be a time after the leave has started.

(3) The employee who has given their employer notice of taking leave under subclause (1) must, if required
by the employer, give the employer evidence that would satisfy a reasonable person thatgfhe leave is
taken for a reason given in subclause (1).

(4) Leave taken under subclause (1) does not affect any other paid or unpaid leaye e enigof the
employee and counts as service for the purposes of entitlements.

(5)  Such leave:

(a) is available in full immediately rather than accruing progressively during a eri f service;
(b) will be available until 31 March 2021 (unless extended by further variatio pe g on the duration
of the COVID-19 pandemic);

(c) will be available to full time, part time and casual employees (it is,n rata); and
(d) must start before 31 March 2021, but may end after that date,
(6) It is not necessary for employees to exhaust their paid le ements before accessing unpaid

pandemic leave.
(7)  Such unpaid leave does not operate on a ‘per occasion’
compelled to self-isolate, even if they are required to s
(8) Those caring for others who are compelled to selfsiselate

-4
:—// Resignation, termination and reB C

Resignation by the employee \DV
e Full time and part time employees are d to%provide one week’s notice.

e A casual employee is required to i ur’s notice to the employer.

\ le once for those employees
n more than one occasion.
t'entitled to unpaid pandemic leave.

Termination

e Anemployer is required t aca employee one hours’ notice of termination.
e Except in cases aof, seriou copduct, an employer is required to give full time and part time employees the
following perio% ination (or payment in lieu):
Period of continuous service Notice period
me'than 1year 1 week
More than 1 year but not more than 3 years* 2 weeks
re than 3 years but not more than 5 years* 3 weeks
More than 5 years* 4 weeks

ployees over 45 years of age with two or more years of continuous service must receive an
additional week’s notice.
0 “These obligations are in the Fair Work Act 2009 which applies rather than the notice provisions in the
Building Trades Award.

Redundancy

e An employee is redundant when their employer has made a definite decision that they no longer wish the job
the employee has been doing to be done by anyone.

e An employer has a number of obligations in redundancy situations and may be required to pay severance pay.
Visit the Redundancy page for redundancy obligations.
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http://www.commerce.wa.gov.au/labour-relations/redundancy-general-information

Dismissal requirements
e Under state laws, employees cannot be dismissed if to do so would be harsh, unfair or oppressive. There must
be a valid and fair reason for dismissal, such as:
O consistent unsatisfactory work performance (which has been raised with the employee and the employee
given further training and an opportunity to improve their work performance)
O inappropriate behaviour or actions or
O serious misconduct.
e The Dismissal information page outlines obligations and requirements when an employee is terminated.

Disclaimer

The Department of Mines, Industry Regulation and Safety has prepared this WA award summary to provide
information on pay rates and major award provisions. It is provided as a general guide only and is not designed to be
comprehensive or to provide legal advice. The department does not accept liability for any claim which may arise
from any person acting on, or refraining from acting on, this information.
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